SOFT SKILLS

HARD SKILLS

EDUCATION

(989) 600-5619

MOST

Creative, conscientious, proactive design professional with 15+

years experience and strong organizational, cormmunication,

and project management skills in graphic design and front-end

web development, able to produce a broad range of print and

digital media, available as a full-time graphic and web designer.

EXPERIENCE

2000-PRESENT
DESIGN DIRECTION, LLC
Co-Owner

1995-1999
SPECTRUM STRATEGIES, LLC
Administrative Assistant

1990-1995

WILKINSON, CARMODY
& GILLIAM

Legal Secretary

1987-1990
RICE & KENDIG
Legal Secretary

LYNNE@GLYNNEMOST.COM

Responsibilities include day-to-day
operations, new business acquisition,
consulting and communicating

with clients and vendors, and
managing client projects from
design conception to completion for
print and digital media, including
advertisements, brochures,
newsletters, websites, email
campaigns, presentations, and search
engine optimization.

Responsibilities included data entry
and CRM management, calendar
management, preparing various
client communications, and providing
administrative support for clients.

Responsibilities included drafting
a variety of legal documents and
correspondence, preparing various
client commmunications, answering
telephones.

Responsibilities included drafting
a variety of legal documents and
correspondence, preparing various
client commmunications, answering
telephones.

LYNNEMOST.COM
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https://www.linkedin.com/in/optimumwebdesign/

